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00 00paboTke NepcoHANbHBIX JAHHBIX
patoTnuxoB MBOY «Canounckaa COII»

1. O6111He TTOTOXKEHHS

1.1. Hacrosimee Ilonoxenune odpaboTke mepcoHaNBHBIX NaHHBIX PaOOTHHKOB
(manee — IlonoxkeHKE) MYHUILHMNAIBHOIO Ka3&HHOrO 00I1e00pazoBaTeNbHOIO
yupexaenus «Cpennss odmeobpa3oBarenbHas mkona Ne5» KpacHoreapaelickoro
parona, (CTaBpOMOIBCKOIO Kpas pa3paboTaHO B COOTBETCTBMHM ¢ TPYIOBBIM
kojiekcom Poccuiickoii Denepauuu, Koncrurymmein Poccuiickoii Pepeparnum,
I'paxxpanckum kojexkcoM Poccutickoit @enepanuu, PenepanbueiM 3akoHoM «O6
uHbOpMalK, WHOOPMAIMOHHBIX TEXHOJOTHSAX M O 3ammre HHGOPMALUm»,
DemepanbubiM 3aK0HOM «O NIEPCOHANBHBIX JAHHBIX», IIpaBUiaMy BHYTPEHHErO
TpyaoBoro pacnopsaka MbOY «Canbunckas COILy.

I.2. llens paspaborku Ilomoxenus — ompexnenenne mopsaka o6paboTKu
NIEPCOHANBHBIX JaHHBIX pabOTHMKOB; oOecnedYeHWe 3alMThI MpaB U CBOOOX
pabOTHHUKOB Mpu 00pabOTKe MX NEePCOHATBHBIX JAHHBIX, 4 TAKKE YCTAHOBICHHE
OTBETCTBEHHOCTH MHOJDKHOCTHBIX JIMLl, UMEIOUIMX [OOCTYI K TE€PCOHAIBHBIM
naHHbBIM paboTHukoB MBOVY «Canbunckas COILy, 3a HEBBINOJHEHHE
TpeOOBaHUM HOPM, PEryIUPYIOIIHX 06PabOTKY M 3alUTY NEPCOHAIBHBIX TAHHBIX.

1.3. ITopsimok BBOIA B felicTBUe ¥ uaMeHenus 1 oI0KeHus.

1.3.1. Hacrosimee ITonoxenuwe BCTymaeT B CHIYy ¢ MOMEHTa €ro YTBEPXKICHUS
JTHUPEKTOPOM MyHUIIUNIAITEHOTO OIOIKETHOTrO ob111eobpazoBaTEIBHOIO

ydapexaenus «Canbunckas cpefHss obleobpasoBaTebHas IMKOIa» U JefCTBYeT
Oeccpo4dHo, HO 3aMeHEI ero HOBBIM [lo1okKeHHeEM.

1.3.2. Bece usmenenus B IlonoxeHre BHOCATCS TIPUKA30M.

1.4. Bee pabotauku MBOY «Canbunckas COILl» nomkHB 6GBITH 03HAKOMIIECHBI C
HacToamMM I lonoxenuem o pocmucs.

|.5. PexuM KOH(QUAEHIHATEHOCTH NePCOHANBHBIX JaHHBIX CHUMAETCs B CIIYYasx
HX 00C3/IMYMBAHKS U 110 UCTCUSHHH 75 JIET CPOKa UX XPaHEHHs], MM NPOJUIEBAETCS

Ha  OCHOBaHMHM  3aKJIIFOYEHUS  SKCIEPTHOM  KOMHUCCHUU  00OpazoBaTeLHOM
OpraHU3allK, €CIIM HHOE He OIIpe/IelIeHO 3aKOHOM.

[1. OcHOBHBIE TTOHATHS M COCTAB MEPCOHANIBHBIX JAHHBIX PAGOTHHUKOB



2.1. lns neneit Hacrosimero Ilonoyxenus UCITOJIB3YIOTCA CIICAYIOIHE OCHOBHBIE
TTOHSTHUS:

— TNEpCOHANIbHbIE NaHHble paboTHUKA — m0bas MHGOPMALUA, OTHOCSIIASCH K
ONPEICTICHHOMY MM OUpEeNe/IsieMOMY Ha OCHOBaHMM TakoW MH(DOpPMALAH
pabOTHUKY, B TOM YHCHe ero hamuiius, UMs, OTYECTBO, TOJ, MECSII, 1aTa U MECTO
POKIEHMS, aJpeCc, CEMEWHOE, COLMAbHOe, WMYIIECTBEHHOE [I0JIOXKEHUE,

obpasoBanue, mnpodeccus, HOXOAbl, Apyras wuHbOPMaLHs, Heo6XomauMas
>
padoTONaTENIO B CBA3H C TPYIOBBIMH OTHOLUIEHHUSIMU;

— 00paboTKa NEepCOHANBHBIX HAaHHBIX — cOOp, CHCTEMaTH3aLMs, HAKOILICHHE,
XpaHeHue, YTOYHEHHE (obHOBNEHUE, U3MEHEHHE ), HCIIOJIb30BAHHUE,
pacnpocTpaneHne (B TOM 4YuCle Mepejnaya), OOe3IHYHMBAHME, OIOKHPOBAHHUE,
YHAYTOXKCHHE MMEPCOHANBHBIX NaHHEIX padoTHuk0oB MBOY «Canbunckas COILy:

— KOHQUACHLHANBHOCTh IEPCOHANBHBIX JAHHBIX — O00M3aTENBHOE  JUIS
COONMIOJeHNs] HA3HAYEHHOr0 OTBETCTBEHHOrO JIWIA, MOJYYHMBINErO HOCTYI K
NEpCOHANBHBEIM  JaHHBIM  pabOTHUKOB, TpeOOBaHHWE He JIONYCKaThb HX
pacnipocTpaHeHus 6e3 corsiacus pabOTHHMKA WM MHOIO 3aKOHHOT'O OCHOBAHMST,

— PaclpoCTpaHEHUE IEPCOHAIBHBIX JaHHBIX — JEHCTBHSA, HalpaBlICHHBIE HA
nepenady TNEepPCOHANBHBIX JAaHHbIX pabOTHUKOB OINpPENeSeHHOMY KpPyTy JIHI
(Tepefjaya NEPCOHATBHBIX NaHHBIX) WM HA O3HAKOMIIEHHE C IEPCOHANBHBIMHY
AQHHBIMM HEOTPAaHHMYEHHOTO Kpyra JMI, B TOM 4uCle OOHapOJOBaHME
ICPCOHANBHBIX JaHHBIX pPAaOOTHHKOB B CpEICTBAX MAacCOBOM WHbopMamy,
pasMelIeHHe B WH(QOPMALMOHHO-TEIEKOMMYHHKAIIMOHHBIX  CETSX MM

NPEIOCTaBICHUE JOCTYIIa K IEPCOHANBHBIM JaHHBIM PabOTHUKOB KaKUM-THOO
WHBIM CIIOCOOOM;

— HCINOJIb30BAHWE TIEPCOHANBHBIX JaHHBIX — JedcTBUs (omepauuu) c
[IEPCOHAIbHBIMHU JaHHBIMH, COBepIlIaeMBble JOJDKHOCTHEBIM JIUIIOM
00pa3oBaTebHON OpPraHM3alldM B LEISX IPUHSTHS pEelIeHuH WM COBEpILICHHS
MHBIX JICHCTBUH, IOPOXKIAMONUMX [OPUAUYECKHE IOCIEACTBHS B OTHOLICHUM

pabOTHUKOB TM6O HHBIM 06Pa30M 3aTPArWBAIOIIUX HX npasa U CBOOOABI WIIM
[IpaBa U CBOOOIEI IPYIUX JIUIL,

— ONoKHMpoOBaHWE TEPCOHANBHBIX HAHHBIX — BpEMEHHOE TMpeKpailieHue cbopa,
CHCTEMATH3alMK, HAKOMJICHHs, UCTIONIb30BaHUs, pacpPOCTPaHEHHUS TTIEPCOHATBHBIX
JaHHBIX paOOTHHKOB, B TOM YHCJIE UX repeagayun;

— YHHYTOXEHHC INEPCOHANBHBIX NAHHBIX — JEUCTBHS, B pE3yJbTaTe KOTODHIX
HCBO3MOXKHO  BOCCTAHOBMTB  COJIEp)KaHME  IIEPCOHAIBHBIX  JIAHHBIX B
HMH(OPMALIMOHHOM CHCTEME NEPCOHAIBHBIX TaHHBIX PabOTHHMKOB UK B pe3yiIbTaTe

KOTOpBIX YHMYTOXAIOTCS MaTepHalibHbIE HOCUTENH IEPCOHANBHBIX JaHHBIX
pabOTHHKOR;



— 00e3nMYKMBaHNe NEePCOHAIBHBIX NaHHBIX — JICUCTBHS, B pe3yJIbTaTe KOTOPBIX

HCBO3MOXKHO OMPENCITUTE IPUHA/ICKHOCTh IEPCOHANBHBIX JAHHBIX KOHKPETHOMY
pabOTHUKY;

— ODIIeOCTYNHbIE NEePCOHATbHBIE JAaHHBIC — NEPCOHANBHBIE AAHHBIE, IOCTYII
HEOTPaHWYCHHOIO Kpyra JUIl K KOTOPBIM IIPEJOCTaBIeH C coriacus paboTHHKA
MM Ha KOTOpblE B COOTBETCTBUM ¢ GelepalbHBIMH  3aKOHAMH  He
pacrpocTpanseTcs TpeboBaHUe COONIOAeHUsT KOHPHAEHIIHAIBHOCTH.

— MHpoOpMalus — CBeJieHus (COOOLIEHNS, JaHHbIE) HE3aBUCUMO OT (GopmMbl UX
[IpeACTaBIICHUS.

— JIOKyMEHTHpOBaHHas HMH(MOpPMalUs — 3a(UKCUPOBAHHAS HA MaTepHalbHOM
HOCHUTEIE  MyTeM  JOKYMEHTHPOBaHWS  HMHQOpMAlMS C  pPEeKBU3UTAMH,

MO3BOJISIOIUMK  ONPEAEIUTh TaKylo HHPOPMAIMIO HIH €€ MaTepHalbHbIN
HOCHUTEJIb.

2.2. B cocTaB nepcoHansHBIX NaHHBIX pabOTHUKOB 06pa30BaTeIbHOM OpraHu3aluu
BXOAAT HOKYMEHTEI, coJepxkalue HHOPOPMalUMI0 O MaclOPTHHEIX HaHHBIX,
o0pa3oBaHHM, OTHOILIEHHWHW K BOWHCKOMH 00SI3aHHOCTH, CEMEMHOM IIOJIOKEHUH,

MECTE JKUTCIIBCTBA, COCTOSHUH 3IOPOBBS, 4 TaKXe O MNPEABIAYIIHX MECTaX HX
paboTHL.

2.3. Kommieke JOKYMEHTOB, COIPOBOAMIIIHIA [IPOLIECC OQOPMIIEHHS TPYTIOBBIX
OTHOWIEHUWH paboTHuka B MBOY «Canbunckas COIll» mpu ero [IpUEMe,
IIEPEBOJIE ¥ YBOJIbHEHHH.

2.3.1. Mndopmanus, npeacrasisiemMas paGOTHUKOM [IpH NOCTYIUIEHHH HA paboTy B
00pa3oBaTeIbHYI0 OPraHMU3aIMIO, JOJDKHA HMETh DOKyMeHTallbHy10 hopmy. [Ipu
3aKJII0OYEHNH TPYOBOrO ZI0r0BOpa B COOTBETCTBUHU €O ¢T. 65 TpymoBoro xojiexca

Poccuiickoit  ®enepanuu IO, TIOCTyHalwoliee Ha paboTy, NpenbsBiIseT
paboTopateino: |

— NacTopT WK WHOU NOKYMEHT, yIOCTOBEPSIOIIIN THIHOCTS;

— TPYHAOBYIO KHIDKKY, 3a HCKJIIOYCHHEM CJy4aeB, KOrJa TPYAOBOH JOrOBOD
3AKIIFOYACTCsl  BIIEPBbIE WM PAabOTHUK IOCTymaeT Ha paboTy Ha YCIIOBHSAX

COBMECTUTEJILCTRA, JIHOO TPyHOBast KHHKKA Y paboTHHKA OTCYTCTBYET B CBSI3H C €€
YTPaTOH UM 10 APYTHM IpUIHHAM;

— CTPaxoBOE€ CBHACTEIIBCTBO roCy1apCTBE€HHOI'O IIEHCHOHHOTO CTpaxOBaHHA,

— AOKYMEHTBI BOMHCKOIO y4yeTa — JUIsl BOEHHOOOS3aHHBIX M JIMII, MOJJICKAIIHAX
BOMHCKOMY YYETY;

— JOKYMEHT 00 00pa3soBaHHH, O KBaIU(GUKALMK WIM HAIWYAH CIENHAILHBIX

SHaHUM — TIPU MIOCTYILUIEHWH Ha paboTy, TpeOyIOoLIyIO CrIelaNbHEIX 3HAHUN HIIH
CrielMajIbHON MOATOTOBKH;

e




— CBHICTENBLCTBO 0 npucBoenur MHH (npu ero Hanuumu y paGoTHuka).

2.3.2. Ilpu opopmienuu paborauka 8 MBOY «Canbumckas COILy paGoTHukoM
OTAENa KaJIpoB 3alloNHAeTCss yHU(puUIMpoBanHas (opma T-2 «JIuuHas kaprouxa

paboTHUKa», B KOTOPOH OTPaXalOTCsi CIAENYIOIIHe aHKETHEIE U buorpathudeckue
JIaHHBIE pabOTHUKA:

— obume ceenenus (O.JM.O. paGoTHuKa, HaTa DPOXKIEHHS, MECTO DPOXKIEHHS,
rpaXXIaHCTBO, oOOpasoBaHue, Mpodecchsi, CTaX paboThl, COCTOsIHWE B Opake,
NACIIOPTHEIE JaHHBIE);

— CBEJIEHHUA O BOUHCKOM Y4ETE;
— JIaHHEIE O IIpHeMe Ha paboTy;
B nanpHe#1eM B THYHYIO KAPTOUYKY BHOCSTCS:

— CBEJICHMS O IIEPEBOJAX Ha IPYIYIO paboTy;

— CBEJICHUS 00 aTTeCTalllH;
— CBEJICHUS O MOBBIMICHUH KBATH(DUKALIAN;
— CBEICHHUS O NMPO(ECCHOHAIBLHOMR ITEPEIIOATOTOBKE;

— CBEJICHUsI O Harpajax (IMOOLIPEHUSIX ), TIOYETHBIX 3BAHUSX,

— CBeJieHUA 00 OTIIyCKax;
— CBEJICHHS O COLUANBHBIX apaHTHAX,

— CBCAEHHI O MECTE JKUTEJIBCTBA U KOHTAKTHBIX TEJIEEI)DHEDL

2.3.3. B cekperapuare cO3larOTCS W XPaHATCH CICAYIOIIME I'PYIIEI JOKYMEHTOB,
COAEpKalye TaHHbIe 0 paOOTHUKAX B €IMHWYHOM MIIM CBOIHOM BHJIE:

2.3.3.1. JIoKyMeHTHL, COACPXKallHe IIEpCOHANIbHBIE HaHHbIE pPabOTHUKOB
(KOMIJIEKCBI JTOKyMEHTOB, CONPOBOMK/IAIONINE IIPOLIECC o(opMIIeHHS TPYIOBEIX
OTHOIUCHMH TIpH IIpueMe Ha paboTy, TepeBofe, YBOILHEHHH, KOMILICKC
MaT€pHalioB MO aHKETHPOBAHUIO, TECTHPOBAHHUIO; MPOBEIEHUIO COOECENIOBAHUN ¢
KaHIMIATOM Ha NOJDKHOCTB; IOJIMHHWKA M KOIMHM IPHKA30B IO JHUYHOMY
COCTaBY; JIMYHBIC N€Nla W TPyHOBbIE KHWKKM pabOTHHKOB; JeNa, ColepiKaliue
OCHOBaHMS K IIpHKasy MO JIMYHOMY COCTaBy; Jlela, COJepKaliue MaTepualIbl
arTecTaluuu pabOTHHUKOB; CIyXEOHBIX  paccielOBaHHIA; CIPaBOYHO-
WHQOPMalIMOHHBIA GaHK MaHHBIX TIO MepcoHany (KapTOTeKH, IKYpHAIIbI);
HOMIMHHUKH M KOIMM OTYETHBIX, aHAUTHYECKHX U CIPABOYHEIX MaTEepHUaoB,
IEpellaBaeéMeIX  PyKOBOACTBY OpraHusalmy, PpyKOBOJWTEISIM CTPYKTYPHBIX
MOAPA3NEJICHHH; KOMUKM OTYETOB, HANPABISEMbIX B TOCYJAPCTBEHHBIE OpraHkl

CTATUCTHKH, HAJIOTOBBIC HHCIIEKIIMY, BBIIIECTOSIIIME OPTaHbl YIIPABICHHS U APYTHUe
YUYpeKaAeHUs ).



2.3.3.2. JIOKyMeHTalUsl 110 OpraHu3auuyi paboThl CTPYKTYPHBIX MOpa3IeleHui
(IONOMKEHUSI O CTPYKTYPHBIX TOApPA3JeleHusX, NOMKHOCTHBIE WHCTPYKIIHH
pabOTHUKOB, TNpHKa3bl, pacUOpsSKeHWs, yKa3aHUsS pykoBojactBa MBOVY
«Canbunckas COIll»); JOKYMEHTHI MO MIAHMPOBAHMIO, Y4ETY, aHanu3y M
OTYETHOCTH B 9aCTH paboOThl ¢ MEPCOHAIOM.

[1I. Coop, 06paboTka U 3a1uTa NepCcOHATLHBIX JAHHBIX
3.1. ITopsa ok mony4eH s epCOHANBHBIX JaHHBIX.

3.1.1. Bce mepconanbHble JaHHBIC pabOTHHKA Clie[yeT ITONy4aTh Y HErO Camoro.
Ecinu nepconanbHble JaHHbIe paGOTHHKA BO3MOXHO IOJYYUTH TONBKO Y TpeThei
CTOPOHBI, TO PabOTHUK NONKEeH OBITh YBEHOMIEH 00 3TOM 3apaHee W OT Hero
AOKHO  OBITH MONy4eHO MHCBMEHHOe coryache. JIOMKHOCTHOE — JIHIO
paboToxarernss HODKHO COOOLMTH DPaGOTHHKY O IeNsuX, IpeAnoiaraeMbix
MCTOYHHKAX M CIOCO0axX MOJydeHHs ePCOHAIBHBIX JaHHBIX, a TAKXKe O XapaKTepe
NOJJICIKAIIMX IIOJYYEHHIO II€PCOHANBHBIX JaHHBIX M TOCIEICTBUSX OTKa3a
paboTHHKa JIaTh MHCEMEHHOE COTNIACHe HA MX MOJTyYeHHeE.

3.1.2. PaboTtonaTens He MMeeT MpaBa IOIYYaTh U 00pabAaTHIBATE IIEPCOHAIIBHBIE
JlaHHbIe  pa0OTHWKA O €ro pacoBOd, HAUMOHANBHON IIPUHAIEKHOCTH,
MOJIUTUYCCKUX  B3IVISIAAX, PENUIHO3HBIX MWIH (UIocodhCKUX yOEKIESHUAX,
COCTOSIHHH 3/10POBbA, HHTUMHOW KHM3HHU. B cilyqasx, HemocpencTBEHHO CBI3aHHbIX
C BONpOCaMH TPYNOBBIX OTHOLIEHHH, B COOTBETCTBMM cO cT. 24 KoHcrurynuu
Poccuiickoii Oenepanuy paborogaTtens BIpase NonydyaTh 1 06pabaThIBATE JAHHBIC
O YaCTHOM JKU3HHU PabOTHUKA TOJIEKO C €ro MHCEMEHHOTO COTIacHsl.

OOpaboTka yKa3aHHBIX TEPCOHAIBHBIX JAHHBIX DPAGOTHHKOB pabotoparenem
BO3MOX(HA TOJIBKO C MX COTJIacHst THOO 6e3 UX COrnacus B CHEAYIOLINX CIIydasx:

— IIEPCOHAJIBHEBIC JIAHHBIE SBISAIOTCS OOIIENOCTYITHBIMH;

— HEPCOHANIBHBIC NAHHBIC OTHOCATCA K COCTOSHHUIO 3HOPOBBsS pPAOOTHHMKA W MX
obpaboTka HeOOXOMMMA JUIS 3ALUTEI €10 KU3HH, 37I0POBBS WM MHBIX KUIHEHHO
BaYXHBIX HMHTEPECOB JMOO JKU3HU, 3JI0POBLS WM HHBIX S>KU3HEHHO Ba)XHEIX
MHTEPECOB NPYTUX JIUIL U MOIyYeHHe corjaacus paboTHUKA HEBO3MOKHO;

— T0 TpeOOBaHHIO MOJHOMOYHBIX TI'OCYIApCTBEHHBIX OPraHOB B CIYYasX,
IIPEyCMOTPEHHBIX (he/IepaTbHBIM 3aKOHOM.

3.1.3. Paboronarens Bnpase 06pabGaTeiBaTh MEPCOHAIBHBIE IaHHBIE pabOTHUKORB
TOJIBKO C X MHCbMEHHOI'O COTIIacHsl.

3.1.4. IlucemenHoOe coriacHe paboOTHHKA Ha 0O6PabOTKY CBOMX IEPCOHAIBHBIX
JaHHBIX JOJIKHO BKIIFOYATh B ceOs:

— (aMuHIO, WMS, OTYECTBO, ajpec CyOBeKTa IePCOHANBHBIX JAHHBIX, HOMEP
OCHOBHOTO JOKYMEHTQ, YJIOCTOBEPSIOIIEro €ro JHYHOCTh, CBEJEHHUS O JaTe
BBIJTA4YH YKa3aHHOI'O JJOKYMEHTA U BBIJIABIIIEM €0 OPraHe;



— HauMeHOBaHUe ((PaMUIUIO, MM, OTYECTBO) U aApec ONepaTopa, IMOIYYAOLIEro
COTJIache CYOBbEeKTa MEPCOHANBHBIX AaHHBIX;

— 1eJTh 00pabOTKU MEePCOHATIBHEIX JaHHBIX;

— HEpEYCHb IIEPCOHANBHBIX HNaHHBIX, Ha 00paboTKy KOTOpBIX JIA€TCsl COIJIacHe
CyOBEKTa ePCOHATBHBIX JAHHBIX;

— TCPCUCHL ACHMCTBWM C NEPCOHAIBHBIMM JaHHLIMM, Ha COBEPIIEHHE KOTOPBIX
JlaeTcs corylacue, oOIee ONMCAaHHWE HCIONB3YEMBIX ONEPaTOPOM CIOCOOOB
00paboTKU NEPCOHATBHEIX JAHHBIX;

— CPOK, B TEYEHHE KOTOPOI'0 IEHCTBYET COIIaCHe, a TAKKE TOPSI0K €r0 OT3hIBA.

Dopma 3asBieHns 0 cornacuu paboTHHUKA Ha 06PabOTKY HEPCOHATBHBIX MAHHBIX
CM. B IpMWJIOKEeHUH 1 K HacTosmemy [lonoxenuro.

3.1.5. Cornacrie paboTHIKa He TPEOYETCS B CIEAYIOMHX CIYYasiX:

1) 0bpaboTka nepcoHaNBHBIX JaHHLIX OCYIIECTBISIETCS HA OCHOBAHUH Tpynosoro
koaekca P® uny uHOTO (enepanbHOro 3aKoHa, YCTAaHABIMBAMOIIETO €€ ILeMb,
YCIIOBHS IIOJTYyYCHHs TEPCOHAIBHBIX JaHHBIX U KPYT CYOBEKTOB, IIEPCOHAILHBIE
AaHHBIE KOTOPBIX MOAJIEkaT o0paboTKe, a TakKe OIPENEISIOMEro MOJHOMOYHS
paboronares;

2) oOpaboTka IepCOHANBHBIX JAHHBIX OCYIIIECTBISIETCS B LEISAX HCIOITHEHUS
TPYZI0BOI'O JOTrOBOPA;

3) 0bpaboTKa NepCOHANBHBIX JaHHBIX OCYIIECTBIAETCS Ul CTATHCTUYECKUX HIIH
MHBIX  HAY4YHBIX LeJIeM IIPH  YCIOBUM  O0OS3aTeIbHOrO  00e3IMYHBAHUS
MEPCOHANIBHEIX JaHHBIX;

4) 0bpaboTKa MepcoHaNTBHEIX JaHHEIX HEOGXOMHMA [UIA 3aLUHTH KH3HI, 3/10POBBs
MJIA HMHBIX JKU3HEHHO BaXKHBIX HHTEPECOB pPaOOTHHKA, €CIM IIONY4YEHHE ero
COrjlacusi HEBO3MOYKHO.

3.2. llopsinok 06paboTku, nepefaun U XpaHeH!s TePCOHAIBHBIX TaHHBIX.

3.2.1. Pabornuk MBOY «Canburckas COIL»  IIpemoCTaBIsET CEKPETapro
00pa3soBaTeNIbHOM OpraHM3allié JIOCTOBEpHBIE cBefieHus o cebe. Cekperaps
MPOBEPSIET JIOCTOBEPHOCTL CBEICHUM, CBepsisi JaHHBIE, IIPEHOCTABICHHEIE
PabOTHUKOM, C MMEIOLIMMHCS Y paOOTHHKA JOKYMEHTAMH.

3.2.2. B cootBercTBUU cO cT. 86, 1. 14 TK P® B nensix obecrneueHus [IpaB H
CBOOOJ 4eloBeka U rpaxaanuHa aupekrop Opranmsanuu (PaGotomaresns) U ero
IPEACTaBUTENIM IIPH 00pabOTKE IEepPCOHANBHBIX JaHHBIX DPAOOTHHUKA HOJDKHBI
coOMII0aTh CAEAYIONIKE 00LMe TpeOOBAHHUS:

3.2.2.1.  OO6paboTka NEpPCOHANBHBIX JAHHBIX MOXET  OCYLICCTBISTHCS
UCKIIIOYUTENBHO B 1EeiaxX obDecricdedus CcoOMIONEHUsI 3aKOHOB M WHBIX




HOPMATUBHBIX MPABOBEIX AKTOB, COJACHCTBUA pabOTHHKAM B TPYAOYCTPOMCTBE,
O0yYeHHMH M TpPOABKKEHHH 1O ClIyk6e, oOecriedeHHs TUYHOM 6GEe30IIaCHOCTH
pabOTHUKOB, KOHTPONS KOJIMYECTBA M KAyecTBA BBIIOJHAEMOH paGoThl W
obecrnieyeHus COXPaHHOCTH UMYIIECTBA.

32.2.2. Tlpu onpenenenuu o0beMa U cojpepkaHus, o0OpaOaTHIBAEMBIX
IEpCOHANBHBIX  JaHHBIX  Paborojmarens  JOMKEH  PYKOBOICTBOBATHLCS
Koncturynueir Poccuiickoit ®@enepauun, TpynoBbIM KomekcoMm Poccuifckoit
Denepanyn U UHBIMA (QefepalbHbIMA 3aKOHAMH.

3.22.3. Ilpyu mNpUHATHX peUIeHWH, 3aTpardBalONIMX MHTEpechl pPabOTHUKA,
PaboromaTenr He uHMeeT IpaBa OCHOBBIBATLCS HAa IE€PCOHANBHBIX JAHHBIX
paboTHHKA, MOJTYYEHHBIX UCKIIOYUTENIBHO B PE3yibTaTe MX aBTOMATH3APOBAHHOM
00pabOTKH UITH 3JEKTPOHHOTO MOTyUEeHUS.

3.2.2.4. 3ammra nepcoHalbHBIX [NAHHBIX PaGOTHUKA OT HENPABOMEPHOIO HX
MCIIOJIB30BAHUS UM YyTPaThl obecneurBaeTcst Paboromarenem 3a CYeT ero CpejicTs
B IOPSIIKE, YCTAaHOBICHHOM (pejiepabHBIM 3aKOHOM.

3.2.2.5. PabOTHMKM M WX TpPEJCTABUTENN NOJDKHBI OBITH O3HAKOMIIEHBI TIOJ
pacuCcKy ¢ HaCTOSIIUM TOJIOKEHHEM, YCTAHABIUBAIOIIMMHU MOPSIOK 00paboTKH
IIEPCOHANIBHEIX JTAHHBIX PaOOTHUKOB, a Takke 00 WX IpaBax M OOA3aHHOCTAX B
5TOH 00NacTH.

3.2.2.6. Bo Bcex ciywasx oTkaz pabOTHHMKAa OT CBOMX IIpaB Ha COXpaHEHHE H
3aMIUTY TaWuHbl HEJIEHCTBUTEIIEH.

IV. Ilepeiaya 1 xpaHeHHe MepCOHANIBHBIX JaHHBIX

4.1. Tlpu nepenade mepcoHANBHBIX NaHHEIX paboTHHKA PaGoTonarens HOIKEH
CoOIIrOAaTh ClIeAYIOIHe TPeOOBAHNUS:

4.1.1. He coobmare nepcoHanbHble NaHHBlE pabOTHMKA TpEeThell CTOpPOHE 6e3
MHCBbMEHHOTO COrJIachsi pPabdOTHHMKA, 3a HCKIIOYEHHEM CIIyYyaeB, KOIZA HTO
HEOOXOIMMO B LENISX MPeyNPexkICHHs YIPO3Bl JKU3HU U 370POBBIO paGOTHHKA, a
TaK¥Xe B Clly4asX, YCTaHOBJIEHHBIX (eiepalbHBIM 3aKOHOM.

4.1.2. He coobmare nepcoHanbHble TaHHbIE PaGOTHHKA B KOMMEPUYECKUX IeJISX
6e3 ero MUCHMEHHOTO COIIACHUS.

4.1.3. TlpenynpeauTs JIUI, MONYyYUBINHUX IE€PCOHANBLHBIE NaHHBIE PAaOOTHHKA, O
TOM, YTO ITH JIAHHEIE MOT'YT OBITh UCIIOJIL30BAHEI JIUIIE B IEJIIX, IS KOTOPLIX OHH
COOOIIIEHbI, ¥ TPeOOBaTE OT ITUX JIUIL MOATBEPXKIACHHSA TOTO, YTO 3TO IIPABHIIO
coburojieHo. Jluia, moay4quBIIME NEepCOHAIbHBIE JaHHbE pabOTHMKA, 0Os3aHBI
coOmonaTh peXxuM ceKpeTHOCTH (KoHpuaeHmansHocTH). Jlannoe [Tonoxenue He
pacipocTpansgeTcs Ha OOMeH MepPCOHAIBHBIMY JAHHBIMM PaOOTHHUKOB B HOpPSIKE,
YCTaHOBJIEHHOM (e/ilepalibHBIMH 3aKOHAMH.



4.1.4. OcyuiecTBIATE Tepeady NepCOHANBHBIX JAaHHBIX PaOOTHHKOB B Npejenax
MBOY «Canbunckas COIL» B cooTBeTcTBUH ¢ HacTosmuM [TonoxeHneM.

4.1.5. Paszpemars [OCTYI K IEPCOHAIBHBIM JaHHBIM PAOOTHHKOB TOJIBKO
CrieHalbHO YIIOJTHOMOYEHHBIM JIMIaM, IIPHA 3TOM yKa3aHHbIE JIMLA JOKHBI UMETh

IpaBO II0Jy4aTb TOJIBKO TE€ TIepCOHAlbHbIE JaHHble pabOTHUKA, KOTOPEHIE
HEOOXOIMMBI ISl BHITOJHEHHSI KOHKPETHOH (PYHKIIHH.

4.1.6. He sampammsaTe WHQOPMALMIO O COCTOSHHUHM 300POBBS pabOTHHKa, 3a
UCKIIIOYEHHEM TeX CBEIEHUM, KOTOpPBIE OTHOCATCS K BOIPOCY O BO3MOKHOCTHU
BBIITOJIHEHUSI paOOTHUKOM TPYA0BOM (DYHKLIHH.

4.1.7. TIlepenmaBaTh IepCOHANbHBIE JAaHHBEIE pPaOOTHHKA IPEICTABUTEINSIM
pabOTHUKOB B IMOpsJIKe, YCTAHOBIEHHOM TpyJIOBBIM KoaekcoMm Poccuiickoii
Denepaniy, U OTrpaHUYMBATE 3TY HHOOPMAIHIO TOJBKO TEMH INEPCOHAIBLHBIMH
JIaHHBIMH pPabOTHUKA, KOTOpPbIe HEOOXOJMMBI IS BEITTOJHEHHUS YKa3aHHBIMH
MPEJICTABUTENAMU UX QYHKIIUH.

4.2. XpﬂHEHHE M HCIIOJIB30BAHHC [ICPCOHAJIBHBIX HaHHBIX paﬁﬂTHHEDB:

4.2.1. IlepcoHaneHble IaHHBIE PabOTHHKOB 00OpabaTHIBAIOTCS W XPaHATCS B
ceKpeTrapuare.

4.2.2. IlepcoHanbHble JaHHBIE PAOOTHUKOB MOTYT OBITH IONYYEHBI, MPOXOIUTEH
JlabHEHIIyI0o 00paboTKy M IepeaBaThCs Ha XpaHeHHe Kak Ha OyMaKHbBIX

HOCHUTEJIAX, TaK M B DIIEKTPOHHOM BHUJAEC — JIOKAJIbHOW KOMIIBIOTEDHOM CETH M
KOMITbIOTepHOM nporpamme «1C: 3apruiata u Kaapsi».

4.3. IIpy mojry4eHuH NepcoHaIbHBIX JaHHBIX HE OT pabOTHHKA (32 UCKIIOYCHHUEM
Clly4aeB, €ClId IE€PCOHAJBHBIC JlaHHBIC OBIIM IMPENOCTaBIIeHBl pabOTOHATEN0 HAa
OCHOBaHHHU (hefepanbHOr0 3aKOHA WM €CJIM IEPCOHANLHBIE JaHHBIE SBISIOTCS
obmmeoCTyIHEIMM) paboTofaTens 0 Hadana ob6pabOTKHM TaKMX IE€PCOHATBHBIX
JIAHHBIX 00513aH IPeI0CTaBUTh PaOOTHUKY CIIEAYIOLLYIO HH(POPMALIHIO:

— HauMeHoBaHHWe ((daMuiMs, KWMs, OTYECTBO) M aapec Omeparopa HIH ero
IpeICTABUTENS;

— Leib 00pabOTKK NEPCOHANBHBIX JIAHHBIX U €€ IPaBOBOE OCHOBAaHUE;

— HPCAIIoJIaracMsaI€ IMOJb30BATE/IH IIEPCOHAILHBIX JTAHHBIX,

— YyCTaHOBJIEHHBIe HacTtoslUM DejiepalbHBEIM 3aKOHOM IIpaBa CcyObekTa
[I€PCOHAJIBHBIX JaHHBIX.

V. JlocTyn K IepcoHalbHBIM JaHHBIM pabOTHHUKOB

5.1. IlpaBo moctyna K nepCcOHaIbHBIM JaHHBIM Pa0OTHUKOB UMEIOT:

— aupexrop MbOY «Canbunckast COIL»;




— CEKpeTaph;

- 3aMeCTUTenu JupekTopa o YBP u AXY;

— COTPYJIHHKH OyXTralTepHH.

5.2. Paborauk MBOY «Canbunckas COILl» umeer npago:

5.2.1. Tlony4yaTe mOCTym K CBOMM [IEPCOHAIIBHBEIM JaHHBIM M O3HAKOMJIEHUE C
HHMH, BKJIIOYasi IpaBo Ha O€3BO3Me3/HOe ToJIydyeHHe KOomuil mroboif 3amucu,
ColiepKalleH epCcoHaIbHble IaHHBIE PabOTHHKA.

5.2.2. Tpebosath or Paboromarensi yToYHeHUs, WCKIIOUECHUS WM HCIIPABIICHHS
HETIOJIHBIX, HEBEPHBIX, YCTAPEBIIMX, HEJOCTOBEPHBIX, HE3aKOHHO ITOJIyUYEHHBIX
WITH HE SABJISIFOUMX HEOOXOMUMBIMHU 1)1 PaboTomaresns mepcoHaNbHbIX JaHHBIX.

5.2.3. ITony4ars ot Paboronarens

— CBEJCHHUA O JIMIAX, KOTOPBIE HMEIOT JOCTYIl K MEPCOHAIBHBIM JaHHBIM HIIH
KOTOPBIM MOXKET OBITh MPEJOCTaBICH TAKOM JOCTYII;

— IepeueHs 00pabaThIBaeMbIX IIEPCOHANBHBIX JAHHBIX X HCTOYHMK HX TTONYUCHHSE
— CPOKH 00paboTKH EPCOHANBHBIX JaHHBIX, B TOM YUCJIE CPOKU HX XPAHEHHUSL;

— CBE€JACHHA O TOM, KakKHe IOPHIHYECKHE TIOCIICOCTBHUA  IOJIs C}'ﬁ'LEI{TH

[IEPCOHANBHBIX JIAHHBIX MOXKET IOBJIEYb 3a cOO0H 00paboTKa ero mepcoHaIbHBIX
JIAHHBIX.

5.2.3. TpeboBate m3penienus: PaborogareneM Bcex Jwil, KOTOPBIM paHee OBUIH
COOOIIEHBl HEBEpPHBIE MM HEMOTHBIE [IepcoHanbHBIE JaHHBIE, 000 Bcex
TPOU3BENCHHBIX B HUX UCKIIIOYEHUSX, UCTIPABICHUSIX UIIH JOTIOTHEHUSIX.

ObxanmoBaTh B YNMOTHOMOYGHHBIH OpraH IO 3allHTe [OPaB CyOBEKTOB
[IEPCOHANIBHBIX JIaHHBIX WA B CyIeOHOM IOpSAAKE HEMPABOMEPHBIE NCHCTBUS HITH
GesnefictBust PaboTomarens npu o6paboTke U 3allUTE €r0 MEPCOHATBHBIX NAHHBIX.

5>.3. KomupoBaTs ¥ JienaTh BBIIHCKH TEPCOHANBHBIX MJAHHBIX paGOTHUKA

PaspelIaeTCs UCKITIOYUTENIPHO B CIY)XEOHBIX IIEIAX C IMMCBMEHHOIO PaspelleHus]
aupexkropa MbOY «Canbunckas COLLD.

5.4. Ilepenaya uHpoOpMaImH TpeThell CTOPOHE BOMOKHA TOIBKO MIPY MMCEMEHHOM
COI'JIaCHH pabOTHUKOB.

V1. OTBeTCTBEHHOCTH 32 HApyIIEHHE HOPM, PEryIHPYIONMX 06paboTKy 3aIUATY
MEPCOHAIBHBIX JaHHBIX

6.1. Paborauku MBOY «Canbusrckas COIll», BUHOBHBIE B HApYLICHHHU HOPM,
PETYIHUPYIOIIUX TMOJNy4YeHuHe, OOpabOTKy W 3alIUTy II€pCOHAIBHBIX JaHHBIX
paboTHHKA, HECYT MUCLMIUTHHAPHYIO aAMUHUCTPATUBHYIO, I'PakKIaHCKO-TIPABOBYIO
HJTH YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH € (heiepalibHBIMUA 3aKOHAMH.



6.2. Jupekrop MBOVY «Canbunckas COIII» 3a HapyuleHUe HOpM,
PETYNUPYIOIMX TIONYyYEeHHE, 00pabOTKy M 3alMTy IIEPCOHANBHBIX JIaHHBIX
paboTHUKA, HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCT COTJIACHO CT. 5.27 1 5.39
Koznekca 00 aaMuHMCTpaTHBHEIX NpaBoHapylieHusx Poccuiickoii @enepaimu, a
TaKke  BO3MEIIAeT paboTHUKY ymep0d, NPUYMHEHHBIH HENPaBOMEPHBIM
MCIIOJIB30BaHKEM HH(OPMAIIUH, CO/IEpIKAIIEl IIEPCOHAILHBIE JaHHbIe PaGOTHHKA.
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Ipunoxenne 1
Dopma 3asBICHHS
O corjiacum paboTHHKA

Ha 00paboTKy MepCOHAIBHBIX JaHHbIX

JlupekTopy
MBOY «Canbunckas COIIL»

3sionmuxoBa T.E.

OT

(1oKHOCTH paboTHHKA)

(Oammus M.0. pabotHuka

3ASBIIEHUE
Ha 06paboTKy NMepCoOHANBHBIX JAHHBIX

A,

(bamuus, ¥MsI, OTUYECTBO)
Jlaro MyHununansHoMy 610 KETHOMY 06111e06pa30BaTEIEHOMY
coriacue  yupexaeHuro «Candunckas cpefuss 001meobpa3oBaTenbHAas IIKOIa»

(HauMEHOBaHUE OPraHU3aIIN )

Ha aBTOMAaTH3UMPOBaHHYIO, & TaKikKe 0e3 UCIIONB30BaHUS CPEICTB ABTOMATH3ALINH
00paboTKy MOWX IEPCOHANBHBIX JAHHBIX, 2 UMEHHO — COBEpIIIeHHE NEHCTBHIA,
IPEeNyCMOTPEHHBIX II. 3 4. 1 c¢T. 3 ®emepansuoro 3akona ot 27.07.2006 r. Ne 152
D3 «O nepcoHaNbHBIX JAHHBIX», COJAEPIKANIMXCA B HACTOSINEM 3asBICHUH, B
LensAX oOecriedyeHHss COOMIOJAEHHsS TPYJOBOTO 3aKOHOAATENBCTBA M HHBIX
HOPMATUBHBIX IIPABOBBIX AKTOB, CONEHCTBHS B TPYJOYCTPOWCTBE, OOYYEHUM H
MPOJBIDKEHKSA IO CiIyk0e, obecriedeHMs] TMYHON Ge3011aCHOCTH PaGOTHUKOB,
KOHTPOJIA KOJIMYeCTBAa W KavyeCTBa BBIIONHAEMON paboThl W obecrnedeHus
COXPaHHOCTH UMYIIIECTBA, 4 UMEHHO:
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I
D.1.0.

2. Jlata
POXACHUS

(4mcIo, Mecs1r, Tox)
3. JIOKyMEHT, yJI0CTOBEPSIFOIIHI
JIMYHOCTh

(HaMMEHOBaHWE, HOMEP U CepHs
JOKYMEHTA,

KEM M KOTrJia BhIJaH)
4. Anpec perucTpanuu o Mecty
JKUTEJIBCTBA

(ITOYTOBBIN ajipec)
5. Anpec dakTruyeckoro

IIPOKUBAHUS
(II0YTOBEIN aapec GaKTHIECKOTO TPOKUBAHMS
KOHTaKTHBIA TenedoH)
6.
WMHH
7. Homep cTpaxoBOro cBHAETENHCTBA IEHCHOHHOTO
CTpPaxOBaHHS

OO0 OTBETCTBEHHOCTH 34 JJOCTOBEPHOCTE

[TPE/ICTaBICHHBIX CBEACHUH IpenynpexieH(a).

(@amumua U.0.
paboTHHKA) (Imouchk) (marta)
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